

Service Agreement


Service Agreement
between
	
[bookmark: _Hlk164755993]ACREDOS s.r.o.
Panská 895/6
110 00 Praha 1
Id. Nr. 256 07 383
represented by Mr. Martin Houska, statutory representative,
hereinafter referred to as "ACREDOS"

and

Your company s.r.o.
Adress
110 00 Prague 1
Id. Nr. xxx xx xxx
represented by Mr. Name, statutory representative,
hereinafter referred to as the "Client"

	



Dear Mr. Name,

Thank you for trusting us to be your company’s consultant.
By signing this Service Agreement, an agreement will be established between ACREDOS and the Client for tax advisory services under the conditions set out in the General Terms and Conditions for the provision of services for the purpose of fulfilling the conditions of the GDPR and the AML Act, which form an integral annex to this Service Agreement (hereinafter also "GTC").
If there is a discrepancy between the GTC and this Service Agreement, the deviating provision contained in the Service Agreement shall apply.
Scope of services
ACREDOS will provide the Client with tax advisory services in accordance with his needs, in particular

Accounting from month/year, processing of annual financial statements, preparation of documents for VAT declaration, summary report and control report (in the case of the Client's request in the following point) and documents for corporate income tax (hereinafter referred to as "Accounting")
Preparation of monthly/quarterly VAT return, summary report and control report by a tax consultant (at the Client's request) and filing of the VAT return based on a power of attorney (hereinafter referred to as "VAT")
Processing of corporate income tax returns and its filing by a tax consultant based on a power of attorney (hereinafter referred to as “CIT”)
Processing of payroll (at the Client's request), whereby processing of payroll means (i) processing of wages for payment, including preparation of payment orders, (ii) keeping of payroll sheets, (iii) processing of reports for social and health insurance purposes, (iv) calculation of mandatory liability insurance of employer, (v) registration sheets for pension insurance (hereinafter referred to as "Payroll")
Corporate secretariat (at the Client's request), for example issuing invoices and management of the data mailbox (hereinafter referred to as " Corporate secretariat)
Taxation, payroll and accounting related consultation on ongoing basis according to the Client's requirements (hereinafter referred to as "Consultancy")
The Terms and Conditions of this Service Agreement shall also govern all work performed in connection with the engagement before the date of this Service Agreement, unless another Service Agreement has been signed.
Duration / Time Schedule
ACREDOS assumes that the work will be carried out on an ongoing basis, according to the Client's requirements, with the documents in article 1 to be delivered within the following deadlines:

	[bookmark: _Hlk200108422]Service
	Receiving documents

	Accounting
	By the 5th day of the following month

	VAT
	By the 5th of the following month

	CIT
	Until the end of January

	Payroll
	By the 5th of the following month



Price of services. Payment terms
In accordance with the scope of services, the price is as follows:
	Service
	Price excluding VAT

	1 a)
	Accounting EUR 100/hour (minimum EUR 200 per month, for each month)
Annual statement – one-time payment in the amount of the average monthly payment for accounting (minimum EUR 200)

	1 b)
	VAT return revision by a tax consultant – EUR 120 per VAT return

	1 c)
	Preparation and submission of CIT – one-time annual payment in the amount of the average monthly payment for accounting (minimum EUR 200)

	1 d)
	Payroll EUR 100 basic monthly flat rate, EUR 22 per employee, in case of request for payment security EUR 22 per payment related to one employee, EUR 22 per each start and end. Workers in execution and similar will be charged according to time spent EUR 100/hour.

	1 e)
	Data mailbox management EUR 60 fixed monthly amount + EUR 80/hour based on time spent on all other tasks



The fee for Consultancy (if requested by the Client) is agreed at an hourly rate according to the position of each worker. It is also possible to agree on a fixed fee for specific tasks.
	Position
	Price excluding VAT

	Partner
	EUR 220

	Manager
	EUR 160

	Senior consultant
	EUR 120

	Junior consultant
	EUR 80


Contact persons
The partner responsible for the engagement will be Martin Houska. The contact person for the Client is Name. Invoices will be sent to the email email@gmail.com.
Termination of Service Agreement
The contractual relationship arising from this Service Agreement may be terminated by either party at any time and without giving any reason. The notice period is three months and begins on the first day of the month following the delivery of the notice to the other party.
Agreement to the terms of the contract
Please confirm your agreement to the terms of the contract by signing the attached copy of this letter and returning it to us.




Best regards


…………………………………………………
Martin Houska
Statutory representative

In Prague, on 8 April 2025

I have read this letter, I understand its GTC and accept it on behalf of the company.


…………………………………………………
Name
Statutory representative

In Prague, on 8 April 2025
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